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1.OBIME ITOJIOXKEHUA
1.1.ITonoxenue pazpadoTaHo B cOOTBETCTBHH ¢ ['pakmanckum koaekcoM Poccuiickoit Denepanmm,
3akonamu Poccuiickoit @enepanun «O06 odpazoBanun» u «O 6ubIMOTEYHOM Hene», [IpumepHbIM
MOJIOXKEHUEM 0 OMOIMOTEKe 0011e00pa30BaTEIbHOTO YUPEKACHUS, YTBEPKIACHHOM MHHOOpHAYKH,
®epnepanbubiM 3aKk0HOM 0T 25 utonst 2002r. Ne 114-03 «O npoTUBOACHCTBUU SKCTPEMUCTCKOM
nesteapHocTHY, denepanbubiM 3aKkoHOM OT 29 aexabps 2010r. Ne 436-D3 «O 3ammTe aeTeit ot
uHpOpPMAaLIK, IPHYUHSIIONIEH BpEa UX 3I0POBBIO U PA3BUTHUION.
1.2.ITonoxenue SBJISIETCS JIOKaJIbHBIM aKTOM MyHuMnaibsHOro OIOI>KETHOTO
00111€00pa30BaTEILHOTO yupeKAeHUs KOIbI No2 ropozckoro okpyra Kunemima (nanee - llkosna).
1.3.11IkonbHas OuONIMOTEKA SBISETCS CTPYKTYpHBIM mojpaszzieneHueM LIkombl, ydacTByOUIMM B
y4eOHO-BOCIIMTATEIILHOM IPOIECCe B IENAX 0OecneueHus mpaBa y4acTHHKOB 00pa30BaTEIbHOTO
mpolecca Ha OecIiaTHOE MOJIb30BaHUE OUOIMOTEUHBIMH PEeCypcaMu.
1.4. lesrenpHOCTh MIKONBHOW OuOMoTexn Illkonmsl (mamee — OuONIMOTEKAa) OpraHU3yeTcss |
OCYIIECTBIISIETCSI B COOTBETCTBUHM C POCCUUCKMMU KYJIbTYpHBIMH M  00pa3oBaTeIbHBIMU
TPagUIMSIMU, a TaKXe CO CJIOXHMBIIUMCS B OOIIECTBE HICOJIOTMYECKHMM M TOJIMTUYECKUM
MHOTO0OpazueM. OOpa3oBaTenbHasi W MPOCBETUTENbHAS (DYHKIHH OHOTMOTEKHM Oa3MpyrOTCS Ha
MaKCHMaJIbHOM HCIIOJIb30BAHUU JOCTHUKEHHM 0011e4enoBeyeckoil KynbTypbl. OOecre4eHHOCTh
OubnuoTekn Yy4eOHBIMHM, METOJWYECKUMHU U CIPABOYHBIMHU JOKYMEHTAMHU YUYUTBHIBACTCS TMpU
nuuen3upoBanuu [Ikomnsl.
1.5.1lenu Oubmuorexku lkonsl: dbopMupoBanue oOIIeH KylIbTYpbl JIMYHOCTH OOy4aroOUIUXcs Ha
OCHOBE  YCBOGHHS  TOCYZApCTBEHHBIX  OOpa30BaTENbHBIX  CTAHAAPTOB,  COJACPIKAHUS
o0pa3oBaTeNbHbIX MPOTpamMM, UX ajanTalus K >KU3HH B OOIIECTBE, CO3/IaHUE OCHOBBI JIJIs
OCO3HAHHOTO BHIOOpPa M IOCIEAYIOUIETO OCBOEHHS MNPOPECCHOHANBHBIX 00pa30BaTEIbHBIX
porpaMM, BOCIUTAaHUE TPAXKTAHCTBEHHOCTH, TPYAONIOOUS, yBaK€HUS K MpaBaM M CBOOOJaM
YenoBeKa, JI0O0BH K OKpyxkaromied npupojae, Poanne, cembe, popMHpOBaHHE 370pOBOTO 00pasa
YKU3HU.
1.6.bubnnoTeka pyKOBOJACTBYETCS B CBOCH AEATEIBHOCTH (elepaTbHBIMU 3aKOHAMH, YKa3aMU U
pacniopspkeHusmu [Ipesunenta Poccuiickoit @enepaiiuy, MOCTAHOBICHUSIMU U PACIIOPSKEHUSAMU
[TpaButensctBa Poccuiickoit denepanny U HCHIOJHUTENBHBIX OPraHoB CcyObekToB Poccuiickoit
®denepanuy, pelICHUSIMH COOTBETCTBYIOLIETO OpraHa YIpaBlieHHS o0pa3oBaHMEM, YCTaBOM
IIxome1, HacTosmuMm [lonoxeHueM.
1.7. lesrenbHOCTh OMONMOTEKM OCHOBBIBA€TCS Ha MPHUHLUIAX JIEMOKpaTHM, TyMaHU3Ma,
00LIe10CTYITHOCTH, IPUOPUTETA 0OIIEUETTIOBEUECKUX IEHHOCTEH, ITPakJaHCTBEHHOCTH, CBOOOIHOTO
pPa3BUTHS JTUYHOCTH.
1.8.B  Oubnmoreke 3ampemiaercs HW3JaHWEe W pacHpoCTpaHEHWE  TEYaTHBIX,  ayauo-,
ayJMOBU3YaJIbHBIX W MHBIX MaTEpUalioB, CoOJepXaluX XOTs Obl OAMH M3 MPU3HAKOB,
MIPETYCMOTPEHHBIX YacThIO MepBoi ctatbu 1 deaepanbHoro 3akoHa oT 25 utoiis 2002 1. Ne 114-03
«O NpOTUBOJEHCTBUM 3KCTPEMUCTCKON IEATEIBHOCTHY, HE AOIYCKAETCSI HAIMYMS IKCTPEMUCTCKUX
MaTepuasoB, TMPU3BIBAIOIIMX K OCYIIECTBIEHHIO O3KCTPEMUCTCKOM  JAEATEIbHOCTH  JIMOO
00OCHOBBIBAIOIIMX MJIM ONPaBAbIBAIOIINX HEOOXOAMMOCTb OCYILIECTBICHHS TaKOW IEATElIbHOCTH,
nyOnukanuii, OOOCHOBBIBAIOIIMX WM OMNPAaBIbIBAIOIIMX HalMOHAIbHOE U (WIH) pacoBoe
IPEBOCXOJICTBO JIMOO0 ONpaBAbIBAIOIINX MPAKTUKY COBEPILIECHHS BOCHHBIX WM UHBIX MPECTYIIJICHUH,
HAIpPaBJIEHHBIX HA TMOJHOE WJIM YaCTUYHOE YHUUTOXKEHHE KakoW JHOO STHHUYECKOH, COIMAbHOM,
pPacoBO, HALIMOHAJILHON WIH PEIIUTHO3HOU IPYIIIIBL.
Kpome Toro, k Takum Marepuanam, B COOTBETCTBHM CO CT.13 @enepasbHOro 3akoHa OT
25.07.2002r. Ne 114-®3 oTHOCSTCS:
a)ounnagbHble MaTepUabl 3alPEIIeHHBIX IKCTPEMUCTCKUX OpraHu3aluii;
0)MaTepuanbl, aBTOPaMHM KOTOPBIX SIBJISIOTCS JIMLA, OCYXJEHHbIE B COOTBETCTBUU C
MEXIYHapOAHO-TIPAaBOBBIMM aKTaMH 3a TMPECTYIUIEHHs TMPOTHB MHpa U 4YeloBedYecTBa U
coJepKallie IpHU3HAKaMHU, MPEIyCMOTPEHHbIE 4YacTbl0 IEPBOM cTaTbu 1  HacCTOSIIEro
®denepanbHOro 3aK0Ha.
B)JIt0OBIE MHBIE, B TOM YHCJIe aHOHMMHBIE, MaTepHalibl, COJepKalie NPU3HAKH, IPETyCMOTPEHHbBIE
4acThlo NepBoii crathu 1 HacTosimero denaepanbHOrO 3aKOHA.
B nomemiennn O6mbnanotexu paszmeriaercs denepanbHbli CIUCOK SKCTPEMHUCTKON JHMTEPATYpHI,
YTBEP)KICHHBI  (enepanbHBIM  OPraHOM  WCIIOJIHUTEIILHOM  BJIACTH,  3alpelieHHOM K
pacpocTpaHeHuIo Ha Teppuropuu Poccuiickon @enepanuu.



1.9.Nopsnok noctyna k OnbauoreyHbM HoHIAM U Apyroi 6uOIMoTeyHoi HHPOpMaIUK, TepeueHb
OCHOBHBIX YCIyI W YCIOBHA HX INpPEAOCTaBICHMs OubOamorexoi onpezaenstorcss B IlpaBmmax
MOJIb30BaHUsI OMOTMOTEKOM.

1.10.111kona HEceT OTBETCTBEHHOCTH 3a JJOCTYIMTHOCTh M KAYECTBO OOCIY)KMBaHUS B OMOJIHOTEKE.
1.11.Opranuzanusi 0oOCITy)KMBaHUSI YYaCTHHKOB OOpa30BaTEILHOTO IpOILEcca MPOU3BOIUTCS B
COOTBETCTBUM C IpaBUIAMU TEXHUKUM O€30MaCHOCTH M IPOTHBOIOXKAPHBIMU, CaHUTApHO-
TUTUEHHYECKUMH TPEOOBAHUSMHU.

2.0CHOBHBIE 3AJIAYA
2.1. Ocnognbvimu 3a0auamu 6UOIUOMEKU ABNAOMCA!
a)obecrieueHue ydacTHMKaM 0Opa30BaTENIbLHOTO Mpolecca - OOydYaloUIMMCs, MeJarorn4ecKuM
pabOTHHMKAM, pPOAUTENSAM (MHBIM 3aKOHHBIM MPEACTaBUTENSAM) oOydarommxcs (mamee -
MOJIb30BaTENsIM) — JOCTyNMa K WHQOPMAIUK, 3HAHHUSIM, HJIESM, KyJIbTypHBIM I[I€HHOCTSIM
MOCPEACTBOM HCIOJIB30BaHUsl OMOIMOTeYHO-UH(OPMaIMOHHBIX pecypcoB IlIkonbl Ha pa3aM4HBIX
HOCUTENsAX: OyMaXHOM (KHIDKHBIA (OHI, (OHA MEePHOAWYECKHX HU3IAaHWIN); MarHUTHOM ((OHT
aynuo- u Buaeokaccer); nudpoom (C, DVD auckn); KOMMyHUKAaTHBHOM (KOMITBIOTEPHBIC CETH )
Y MHBIX HOCUTEIISX;
0)BocnuTaHue KyJIbTYPHOTO U TPAXJAHCKOTO CaMOCO3HAHHUS, IOMOIIb B COLMATU3AIUN
00y4aromerocsi, pa3BUTHH €ro TBOPYECKOTO TIOTEHIINANIA;
B) (QopMHUpOBaHHE HABBHIKOB HE3aBUCHMOTO OHOIMOTEUHOTO IOJIb30BATENs: OOy4YEHHE MOHCKY,
0TOOPY M KPUTUUYECKOU OIIEHKE UH(POpMALIUU;
I')COBEpPILIEHCTBOBAHUE IMPEIOCTABIAEMbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEAPEHUS HOBBIX
WH(OPMAIMOHHBIX TEXHOJOTUH M KOMITBIOTEPU3AINHA OUOINOTEYHO-HH(POPMAIIMOHHBIX TIPOIECCOB,
dbopmupoBaHre KOMPOPTHON OMOIMOTEYHOU CPEIBI.

3. OCHOBHBIE ®YHKIIUU BUBJINOTEKHN
3.1. lna peanuzayuu ocHOBHbIX 3a0ay OUOIUOMEKA:
a)popmupyer  ¢doHI  OUOIMOTEUHO-MHPOPMAIIMOHHBIX  PECYpPCOB  00I1€00pa30BaTEIBHOTO
YUPEXKICHUS:
® KOMIUIEKTYET YHUBEPCAIbHBIN (OH] YIeOHBIMH, XYI0KECTBEHHBIMU, HAYYHBIMH, CITPABOYHBIMU,
MEeAarorn4ecKuMHU M Hay4YHO-TIOMYISPHBIMU JOKYMEHTaAMH Ha TPAJUIIMOHHBIX U HETPAIUIIMOHHBIX
HOCUTEISIX HMH(pOpMannK, Yy4YuThiBas DeaepalibHbId CIHUCOK JIKCTPEMHUCTCKOM JIUTEPATYPHI,
3alpEIEHHON K PAacIpOCTpPaHEHUI0 Ha Tepputopun Poccuiickon ®Penepanuu, yTBEP:KICHHBII
®denepaabHbIM OPTaHOM UCIIOJIHUTEIBHOW BIACTH;
e mononHseT GoHa nHPOpMAMOHHBIMU pecypcamu ceTu MHTepHeT, 6a3amMu U 0aHKaMU JaHHBIX
JIPYTUX YYPEKICHUN U OpraHu3anui;
e akKymynupyetr (GpoHI JOKyMEHTOB, co3aaBaeMbix B Illkone (myOmukanuii u paboT meaaroros,
JYYIIUX HAYYHBIX paboT U pedepaToB 00ydarOmUXCs U JIp.);
® OCYIIECTBISIET pPa3MEIIEHNUE, OPTaHU3ALNIO U COXPAHHOCTh IOKYMEHTOB;
0)co3maer UHPOPMAITMOHHYIO TTPOTYKIIHIO:
® OCYIIECTBISIET AHATUTHUKO-CUHTETUYECKYIO TTepepadoTKy HHGOpMaIny;
e oOpraHm3yeT W BeIeT CHpaBOYHO-OMONMMorpaduueckuii ammapar: KaTanoru (an(aBUTHBIH,
CHUCTEMAaTUYECKU ), KAPTOTEKU (CUCTEMATUUYECKYI0 KAPTOTEKY CTaTed, TEeMATHUYECKHE KapTOTEKH),
ANIEKTPOHHBIN KaTaJior, 6a3bl JaHHBIX 10 poduiaro [1Ikosr,
e pa3zpabaThIBaeT peKOMEHAaTeIbHbIe Onbmuorpadudeckue mocoous (COUCKU, 0030pkl, YKa3aTenu
U T.IL.);
e oOecneunBaeT HH(GOPMUPOBAHME OJIb30BaTENEH 00 HHPOPMALIMOHHON MTPOIYKIINH;
B)ocymiecTBisieT  auddepeHiupoBaHHoe  OMONMMOTeYHO-UH(GOPMAIIMOHHOE  OOCITY)KHBaHHE
yUaIXcs:
® TIpeIOCTaBIsieT HHPOPMAIIMOHHBIE PECYPChl HA PAa3IMYHBIX HOCUTENISIX Ha OCHOBE M3YYEHUS HX
MHTEPECOB U NUH(POPMAIIMOHHBIX MOTPEOHOCTEH;
® CO3/aeT YCIOBUS Uil peajlu3alldd CaMOCTOSTENIbHOCTH B OOyYeHUHU, I[T03HABATEIBHOMN
TBOPUYECKOH NEATENbHOCTH C OMOpOHl Ha KOMMYHHKAIMIO; CIIOCOOCTBYET pPa3BUTHIO HABBIKOB
camMoo0ydeHus (y4acTHe B CETEBBIX OJUMITNA/IAX, TEIIEKOMMYHHKAIIMOHHBIX MPOCKTaX B CHUCTEME
JTUCTAaHIIMOHHOTO OOYYEHMS);



e opraHm3yer oOy4YeHHE HaBBIKAM HE3aBUCHMOTO OMOJIMOTEYHOTO IMOJIb30BATENIS U MOTPEOUTENs
uH(pOpPMaLINH, COACHCTBYET HHTETPALMU KOMILIEKCA 3HAHHM, YMEHUH U HABBIKOB PaOOThI C KHUTOM
1 uHdopmauen;

e OKa3bIBaeT MH(OPMAIIMOHHYIO MOAJCPKKY B PELICHWU 3a]ad, BOZHHKAIOIIMX B MpOIEcce UX
yueOHOIi, caM0o00pazoBaTeIbHON U 1I0CYTOBOM AESITEIbHOCTH;

® OpraHu3yeT MaccoBbIe MEPONPUATHS, OPHCHTUPOBAHHbIE HA PAa3BUTHE OOIIEH M YUTATEIILCKOU
KYJIBTYPBI JINYHOCTH, COACUCTBYET PAa3BUTHIO KPUTUYECKOTO MBIIIJICHHUS;

® COJECHCTBYET 4IEHAM TMeJaroruueckoro KOJJIEKTUBA U aJIMUHUCTPALUU YUYPEKICHHUS B
opranuzanuy o0pa3oBaTeILHOrO Ipolecca M Aocyra odydarommxcs (IpocCMOTp BUIACO(PHUIBMOB,
CD-nuckoB, mpe3eHTaly pa3BUBAIOIINX KOMIIBIOTEPHBIX UTP);

r)ocymectBiasier  auddepeHupoBaHHOe  OMONIMOTEYHO-MH(POPMAIIMOHHOE  OOCTy)KHBaHHE
Me1arornYecKux pabOTHUKOB:

e BbHIIBISIET HH(OpPMALMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3alpoChl, CBS3aHHBIE C
oOyudeHreM, BOCIIUTAHUEM U 3I0POBbEM JIETEIA;

® BBHIIBISET HWH(POPMALMOHHBIE MOTPEOHOCTH W  YAOBJIETBOPSAET 3ampockl B 0o0jacTu
Ne1arornyecKiX MHHOBAIMA U HOBBIX TEXHOJIOTHH;

e cojeicTByeT Npo(dhecCHOHATBFHOM KOMIIETEHIMH, MOBBIIICHUIO KBaNU(UKALNUU, MPOBEICHUIO
aTTecTalluu;

e cozgaer OaHK MEAAroruueckoi MH(OpPMAIMH, KaK OCHOBBI €AMHON MH(OPMAITMOHHOW CITYKOBI
0011e00pa30BaTEIHLHOTO YUPEIKICHUS, OCYIICCTBIISICT HAKOIICHUE, CHCTEMATHU3AINI0 HHPOPMAITUU
0 MpeMEeTaM, pasJieiaM U TeEMam;

e OpraHu3yeT JOCTYyN K OaHKy Ienarormyeckoil mH(opMamuu Ha JIOOBIX HOCHTENSX; MPOCMOTP
AIEKTPOHHBIX BEPCUH MEIarornuecKuX U3aHuil;

® OCYIIECTBISICT TeKymiee nHGopMupoBaHue (IHU WHGOPMALIUU, 0030pPbl HOBBIX MOCTYIUICHUH U
nyOnukanuii), tHGpopMUpOBaHHE PYKOBOACTBA 00II€00pa30BaTENILHOTO YUPEXKICHHS M0 BOIPOCAM
yrpaBieHUs: 00pa30BaTeIbHBIM MTPOLIECCOM;

® TOJICP)KUBACT  JACATEIBHOCTh  MENAaroruyecknx paOOTHUKOB B OOJACTH  CO3JAHUS
UH(OPMAIIMOHHBIX MPOIYKTOB (JIOKYyMEHTOB, 0a3 naHHbIX, Web-cTpanwuir u T.11.);

® CIOCOOCTBYET MPOBEACHUIO 3aHATHH 1o (opMupoBaHHiO HMHOOPMAIMOHHONW KYJIbTYpBI,
aBnsieTcs 0a3oil s NpoBeNeHUs NPAaKTUYECKUX 3aHATHHA 1Mo pabore ¢ MHGPOPMALMOHHBIMU
pecypcamu;

n)ocymecTBiasier  auddepeHupoBaHHoe  OUOMMOTEYHO-MH(POPMAIMOHHOE  OOCITY)KMBaHHE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUaromuxcs:

e YIOBJETBOPSAET 3ampochl TOJb30BaTeNeld U HMHQOPMHUPYET O HOBBIX MOCTYIUIGHHUSAX B
610IMOTEKY;

® KOHCYJBTHPYET MO BONMPOCAM OPTaHHM3AIMU CEMEWHOTO YTEHHsI, 3HAKOMHUT ¢ WH(pOpMAIHEn 1o
BOCITMTAHUIO JICTCH;

® KOHCYJIBTHPYET 110 BOIIPOCaM Y4EOHBIX W3JaHUN AJIS1 00YJarOLIXCS.

4.0PTAHM3ALUA AEATEJIBHOCTU BUBJIMOTEKHA
4.1.bubnuoTeka BKITIOYAET CICIYIONINE OT/ETbl: aDOHEMEHT, YUTAIBHBINA 3aJl, OT/Ie] YYeOHUKOB U
610MOTeYHO-MH(POPMALIMOHHBIA LIEHTp (moapasaeneHue Oubiuoreku), rae dopmupyercs GoHna
JOKYMEHTOB Ha HETPAIWIIMOHHBIX HOCHTENIX HH(popMaruu (KoMIbloTepHBIE mporpammbl, CD-
ROW-nucku, karamorn u wHOpMAIMOHHBIE OaHKW JaHHBIX) W BBIICJICHa KOMIBIOTEpHAs 30HA
JUIs pabOTHI C MYJIBbTUMEIUHHBIMU U CETEBBIMH JOKYMEHTAMHU, MHOKUTEIIHOW TEXHUKOM U JIp.
4.2.B nensx obecrnieueHuss MoJIepHU3aMH OMOIMOTEKN B YCIOBUAX MH(OpMaTU3alud 00pa3oBaHus
U B IIpeJieNiax CPeJICTB, BhIICIIEMbIX yupeauTensimy, [llkona obecneunBaer 6MOAMOTEKY:
® HEOOXOMUMBIMH CITY’)KEOHBIMH M TPOU3BOJICTBEHHBIMH TIOMEIICHUSIMH B COOTBETCTBUU CO
CTPYKTYpOIl OMONIMOTEKH M HOPMATHBAMU 10 TEXHHUKE OE€30MAaCHOCTH 3KCIUTyaTallud KOMITBIOTEPOB
(OTCyTCTBHE BBICOKOH BIIQYKHOCTH, 3aITbIICHHOCTH ITOMEIICHHS, KOPPO3HOHHO-aKTUBHBIX TIPUMeECcei
WX 3JIEKTPOMPOBO/IAILEH MBUTN) U B COOTBETCTBHH ¢ nosoxenussmu CanlluH;
® COBPEMEHHOW 3JIEKTPOHHO-BBIYHUCIUTENBHOM, TEIEKOMMYHUKAIMOHHOW M KONHMPOBAJIBHO-
MHOXHTEIbHON TEXHUKON U HEOOXOAMMBIMU MPOrPaMMHBIMH NTPOJYKTaMU;
® PEMOHTOM U CEPBUCHBIM 00CITYKMBAHHUEM TEXHHUKH U 000PYIOBaHUS OMOIUOTEKH;
e OUOIMOTEYHOM TEXHUKOM M KaHIEeNIPCKUMHU PUHAICKHOCTIMH.



4.3.10Ikona co3maeT yCIOBUS IS COXPAaHHOCTH allaparypbl, OOOpPYAOBaHUS U HMYIIECTBA
OMOIMOTEKH.

4.4.OTBETCTBEHHOCTh 332 CHCTEMAaTUYHOCTh W KauyeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hoHMa
OMOIMOTEKH, KOMIUIEKTOBaHHE ydeOHOTO (OHAA B COOTBETCTBUHU C (pepepaabHBIMHU MEPECUHSIMHU
YU4eOHUKOB U y4eOHO-METONUYECKHX W3JIaHUM, CO3JaHuE HEOOXOAMMBIX YCIOBHMA IS
JESTEIIbHOCTH OMOIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTaBOM.

4.5.Pexxum paboThl OMOIMOTEKH OIpeNeNseTcsl 3aBEeAYIOIIMM OHOIMOTEKOW B COOTBETCTBHH C
npaBwiaMu BHyTpeHHero pacrnopsaka Llkomnsl. [Ipu onpenenenun pexxuma paboTbl OUOIMOTEKU
MpeayCMaTPUBAETCS BbIJICJICHUE!

e JIByX 4acoB pabO4yero BpPeMEHHU €KeIHEBHO Ha BBIMIOJIHEHUE BHYTPHUONOINOTEUHOM paboThI;

® OJIHOTO pa3a B MeECSI[ — CAHUTAPHOIO JHS, B KOTOPBIM 0OCITyXHBaHUE IOJIb30BATENCH He
MPOU3BOIUTCS;

® HE MEHEee OJIHOTO pa3a B MECSI — METOJJUYECKOTO JHSI.

4.6.B nensix obecriedeHus paliioOHaILHOTO UCIIOJIb30BaHUS HH(DOPMAIIMOHHBIX PECYpPCOB B paboTe ¢
JETHMH M FOHOIIIECTBOM, OMOIMOTEKA B3aUMOJICHCTBYET ¢ OnbarmoTekaMu MUHUCTEPCTBA KYJIBTYPbI
Poccuiickoit denepaiumu.

5.0PTAHU3ALUSA U YIIPABJIEHUE.
5.1.YnpaBienue OHONMMOTEKOH OCYIIECTBISETCS B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepaiiy 1 yCTaBOM LIKOJBI.
5.2.00mee pyKOBOACTBO OMOIMOTEKON W KOHTPOIIB 3a €€ JIeSTENbHOCTHIO OCYIIECTBIISCT JUPEKTOP
IIxombI.
5.3.PykoBoIcTBO OHMOJIMOTEKOH OCYIIECTBISICT 3aBEAYIONIMK OuOIMoTekor (OMOIMOTEKaph),
KOTOpBIi HECeT OTBETCTBEHHOCTh B IMpeaeNaXx CBOEH KOMIIETEHLUU Tiepes OOIIeCTBOM U
JUPEKTOPOM IIKOJIBI, O0YYAIOIIUMHUCS, HX POTUTEISIMH (MHBIMH 3aKOHHBIMH TPEACTABUTEISIMHU) 32
OpraHM3aIMI0 U Pe3yJbTaThl IEATEIbHOCTH OUOIMOTEKH B COOTBETCTBUHU C (DYHKIIMOHAJIHHBIMU
0053aHHOCTSIMH,  TPEAYCMOTPEHHBIMH  KBAIM(UKAMOHHBIMH  TPEOOBAHUSMH,  TPYAOBBIM
JIOTOBOPOM U YCTABOM IIIKOJIBI.
5.4.3apenyromuii 6MbMoTeKkoN (OuOnMoTeKkaph) HazHauaeTcs aupekrtopoM IlIkomwl, sBIsEeTCA
YJICHOM MeJarorn4eckoro KoUIeKTHBA U BXOJAT B COCTaB Menarornyeckoro coera LIkosbl.
5.5.3aBenyromuii  OMOIMOTEKON COCTaBIsIeT TOJOBBIE IJIAHBI M OTYET O paboTe, KOTOphIE
00CYX/aloTCSl HAa TENarOrMYeCKOM COBETE W YTBEPXKIAIOTCS JTHUPEKTOpoM. [0m0oBOM TUIaH
O6MOIMOTEKH SABISAETCSA YaCThIO 00IIEro roioBoro miaxa Ikosl.
5.6.3aBeayromuii  OuOIMoOTEKON (OMOJIMOTEKaph) pa3padaThIBacT W MPEJCTABISCT JAUPEKTOPY
HIKOJIbI HAa YTBEPKICHUE CIIEAYIOIINE JOKYMEHTBI:
a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUIa MOJIb30BaHUS OMOINOTEKOM;
0) MIaHOBO-OTUYETHYIO TIOKYMEHTAIMIO.
5.7.Pab0oTHUK OMOIMOTEKHM MOXKET OCYLIECTBIISITh NEAArOTHYECKy0 AesTeNbHOCTh. CoBMelleHne
610IMOTEeYHO-MH(POPMALIMOHHONW M MEIarorMyeckor AeATeIbHOCTH OCYHIECTBISETCS paOOTHUKOM
OMOJIMOTEKH TOJIBKO Ha T0OPOBOJIBLHON OCHOBE.
5.8.TpynoBble OTHOWIEHHUS pabOTHHKA OHOIMOTEKHM M O00IIE00pa30BATEIBHOIO YUPEKACHUS
PETYIUPYIOTCS  TPYJAOBBIM JIOTOBOPOM, VYCIOBHS KOTOPOTO HE JIOJDKHBI TPOTHBOPEYHTH
3aKOHOJaTeNbCeTBY Poccuiickont denepauuu o Tpye.
5.9.bubmmoteynplii  paOOTHUK JIOIDKEH  YIOBJICTBOPSATH TPEOOBAaHHSIM  COOTBETCTBYIOIINX
KBAJTM(HUKAIMOHHBIX ~ XapaKkTEepPUCTHMK M  00s3aH  BBINOJHATH THUIOBOE MOJOXKEHHE 00
00pa3oBaTebHOM yUpexIeHUH 1 Hactosee [lonoxenue.

6.ITPABA U OBSI3AHHOCTHU BUBJIUOTEKH
6.1.Pabomnux 6ubauomexu umeem npago.
® CaMOCTOSITEIBHO BBIOMpaTh (OPMBI, CPEACTBA M METOABl OHMOIMOTEYHO-UHEOOPMAITMOHHOTO
o0cyXuBaHUSI 00pa30BaTENIbHOTO M BOCIHUTATENILHOTO MPOLECCOB B COOTBETCTBUU C LIETSIMU U
3a7a4amMu, yKazaHHbIMU B Y crase [konsl HactosuuMm [lonoxenuewm;
® [POBOAUTH B YCTAHOBJICHHOM IMOpAIKE (aKyJbTaTUBHBIC 3aHATUS, YPOKH U KPYKKH
6ubmoTeyHo-onbmorpaduyeckux 3HaHUN U UH(POPMALIMOHHOHN KYJIBTYPHI;
® OMpeAensaTh UCTOYHUKU KOMIUIEKTOBAaHUSI HH(POPMAIIMOHHBIX PECYPCOB;



e U3bIMaTh M PEATM30BHIBATH JTOKYMEHTHI U3 (JOHAOB B COOTBETCTBHM C MHCTPYKIUEH MO ydeTy
oubnuoreynoro hoHxaa;

e OMpeAensiTh B COOTBETCTBUM C MpPaBHJIAMHU IOJB30BaHUS OMOIUMOTEKON, YTBEPXKACHHBIMU
qupektopoM IIIKOBI, M MO COIJIAaCOBAHMIO C POAUTEIBCKMM KOMHUTETOM WM IONEYUTEIBCKUM
COBETOM BHJBI U pa3Mepbl KOMIIEHCAIIMU yIiepOa, HAHECEHHOTO IOJIb30BaTEIsIMU OUOINOTEKY;
B3BICKMBaTh B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM KOMIIGHCALMIO YyIepoa,
HAHECEHHOTO  MOJIb30BaTeIsIMM  OWONMOTEKH, 3a  HECOBEPIICHHOJETHHX  IOJb30BaTesel
OTBETCTBEHHOCTb HECYT 3aKOHHbIE IPEJCTABUTEIIN;

e yyacTBOBaTh B ynpasiieHuu llIkonbl B nmopsjake, onpeaesnseMom Y cTaBoM;

® KMETh €KETrOAHbIN OTIYCK 28 KaJleHIapHbIX JHEH;

e ObITh NPEJCTaBICHHBIM K pa3IU4HbIM (opMaM MOOUIPEHHUs, HarpajaMm, U 3HaKaM OTIUYHMA,
MPElyCMOTPEHHBIM /711 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

® y4acTBOBaTh B COOTBETCTBHUHM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu B padote
OMOIMOTEYHBIX ACCOIUAINN HIIU COIO30B.

6.2.Pabomnuk bubnuomexu 00a3au:

e o0ecneuyuTh MOJIb30BATENSIM BO3MOXHOCTH pabOThl ¢ HH(OPMALMOHHBIMU pecypcamMu
OMOIHOTEKH;

¢ uHGOPMHUPOBATH MOJIL30BATENEH O BUIAaX MPEIOCTABIAEMbIX OUOIMOTEKOM YCIIyT;

e o0ecneunuTh HAYYHYIO OpraHu3aluio GOHIO0B U KaTaloros;

e (GopmupoBath (HOHIBI B COOTBETCTBUHU C YTBEPKICHHBIMH (heepaTbHBIMU MEPEUHIMU YICOHBIX
u3JlaHui, oOpa3oBaTeIbHBIMU MpOrpaMMaMH OO0IIe00pa30BaTENbHOIO YUPEKACHUS, UHTEPECAMH,
NOTPEOHOCTSIMU U 3alPOCaMU BCEX KaTErOpHii MOJIb30BaTeNeH;

® COBEpUICHCTBOBATh MH(OPMAIMOHHO — OmOmuorpaduveckoe u OMOIHMOTEUHOE OOCTY)KHBAaHUE
IIOJIb30BaTEIICH;

e o0ecneunBaTh COXPAaHHOCTb MCIIOJIB30BAHUS HOCUTENEH HHQPOpPMAIUMHM, MX CHUCTEMAaTHU3AIUIo,
pa3MelieHrne U XpaHeHHe;

e o0ecreunBaTh PEKUM PadOTHI B COOTBETCTBHM C MOTPEOHOCTSMHU MOJB30BaTENel W pabOTOM
IIxomnsr;

® OTUYUTHIBATHCA B YCTAHOBJICHHOM NOpsAAKE nepen pykoBoaureneM IIkomsr;

® TIOBBIIIATH KBATH(PHUKAIHIO.

7. IPABA Y OBSI3AHHOCTH MOJIb30OBATEJIEM BUBJIMOTEKA
1.1.1lonv306amenu bubauOmexu umerom npaso:
e ToNyyaTh TONHYH HHpOpMAIMI0O O cocTaBe OubnamoreyHoro Gouga OuOIHOTEKH,
MH(OPMAILIMOHHBIX PECYpcax U MPeJOCTaBIsIEMbIX OUOIHOTEKON ycimyrax;
® TI0JIb30BaThCSl CIPABOYHO-OMOIMOrpaduyecKkuM anmnapaToM OMOIUOTEKH;
® TI0JTyYaTh KOHCYJIBTAIIMOHHYIO ITOMOIIL B TIONCKE U BEIOOPE NCTOYHUKOB HH(POPMAITUH;
® TI0JTy4aTh BO BPEMEHHOE TOJIb30BaHNE Ha aDOHEMEHTE M B YHTAIHHOM 3aJI¢ TICUaTHBIC M3aHMUS,
ayJTMOBU3YAITbHBIC IOKYMEHTHI M IPYTHE UCTOYHUKH WH(DOPMAIIHH;
® TIPOJIEBATh CPOK IMOJIb30BAHUS JOKYMEHTAMU;
e TI0NyYaTh TeMaTHUecKue, pakTorpaduueckue, yTOUHSIONME U OnbIuorpaguueckue CrpaBKu Ha
OCHOBe (poH/1a OMOIHOTEKH;
® TI0NyYaTh KOHCYJIBTAIIMOHHYIO TIOMOINb B pabore ¢ uHbopManued Ha HETPAAUIIMOHHBIX
HOCHUTEJISIX MPH MOJIH30BAHUH JIEKTPOHHBIM U MHBIM 000pYI0BaHUEM;
® YY4aCTBOBATh B MEPOIPHUATHUSAX, TPOBOJUMBIX OHOIMOTECKOI;
e oOpamaThcs IS pa3penieHus] KOHGIUKTHON cuTyanuu K qupekTopy LIKombL.
7.2.I1onv306amenu 6ubIUOMEKU 0OSA3AHDL:
e CoOMIOAATh MpaBUIIa MOJL30BaHUS OHMOIMOTEKOM;
e 0OepeXHO OTHOCUTHCS K MPOU3BEACHUSIM MeUaTH (He BBIPHIBATh, HE 3arn0aTh CTPAHMII, HE JeNaTh
B KHUTAxX TMOAYEPKUBAHUH, TIOMETOK), HWHBIM JOKYMEHTaM Ha pa3IUYHbIX HOCHUTEISX,
000py1I0BaHNIO, HHBEHTAPIO;
® TIOJJICPXKUBATh TMOPSIIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyNe OuOIHOTEKH,
pAacIoNIOKEHMs KApTOYCK B KaTajaorax u KapToTeKax;
® TI0JIb30BAThLCS IICHHBIMU M CIIPABOYHBIMH JOKYMEHTAMU TOJBKO B TIOMEIICHUH OMOIMOTEKH;



e yOeauThCcs MpHU MOJYYCHUU JOKYMEHTOB B OTCYTCTBUHM Je(EKTOB, a INpH OOHApYKEHUH
npouHdopMupoBaTth 00 3TOM paboTHHKAa OuOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApYKCHHBIC
Je(QeKTHl B cIaBa€MbIX JOKYMEHTaX HECET MOCIEHUN OIb30BATENb;

e BO3BpAIaTh JOKYMEHTHI B OMOINOTEKY B YCTAaHOBIICHHBIE CPOKH;

® 3aMEHATh JOKYMEHTHI OMOJIMOTEKH B Cllyyae MX yTpaTbl WIN IOPYM UM PaBHOLEHHBIMH, JTMOO
KOMIIEHCUPOBATh ylIepO B pa3Mepe, yCTaHOBJIEHHOM IPaBUIJIaMU 110JIb30BaHUS OUOINOTEKOI];

® T[IOJHOCTBIO PACCUUTAThCA C OMONMOTEKOH IO HCTEYCHMHM Cpoka OOydeHHss WM paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUU.

7.3.1lops0ok nonv3oearus 6UOIUOMEKOU:

e 3amKch O0yJarOIUXCA M NeAarorniyeckux padoTHukoB IIkonbl B OMOIMOTEKY TPOU3BOAUTCS B
WH/IMBUYAIbHOM TIOPSAJKE, a poauTeNeil (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00YJarommxcs — Mo
[acropry;

® [IepeperucTpaIys moyib30BaTeneii OMOIMOTEKH MPOU3BOAUTCS €KETOIHO;

® JIOKyMEHTOM, MOJTBEPKIAIOIIMM IPABO IOJI30BAaHHUS OWOIMOTEKOM, SBISETCS YUTATEIbCKHMA
dopmyssip;

e uyTaTelabCKU (opMyssp (uUKCHpyeT IaTy BbLAAYM I10JIb30BATENO JIOKYMEHTOB U3 (oHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIMOTEKY.

7.4.1lops0ok nonv306arus abOHeMeHmoM.

e [I0JIb30BaTEJIM MMEIOT IPaBO IMOJIyYaTh HAa JOM M3 MHOI'OTOMHBIX M3/aHUil He Ooiee ABYX
JOKYMEHTOB OJHOBPEMEHHO;

MaKCHUMaJIbHbIE CPOKH I10JIb30BaHMsI JOKYMEHTaAMU:

yueOHUKHU, ydyeOHbIe MocoOus — y4eOHBIH TOI;

Hay4HO — MONYJIsIpHAas, Io3HaBaTeIbHasl, Xy/10’)KeCTBEHHAs TuTepaTypa — 15 nHei;
NEPUOIMYECKUE U3/1aHuUs, U3/IaHHs TOBBIIIEHHOTO CIpoca — 5 JTHEeH.

HOJIb30BATENM MOTYT MPOJIUTh CPOK IOJb30BAHUS JOKYMEHTaMH, €CIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH.

1.5.11ops0ok nonv308anus YUMANbHLIM 3AIOM:

® JIOKyMEHTHI, IpeIHa3Haue€HHbIE /151 pabOThl B YUTAJILHOM 3aJle, Ha JJIOM HE BbIJIAIOTCS;

® DOHIUKJIONEANH, CIPABOYHHKH, PEIKHE, IIEHHbIE W MMEIONIMECS B €IMHCTBEHHOM SK3EMILISIpE
JOKYMEHTBI BBIIAIOTCS TOJBKO /IS paOOTHI B UUTATILHOM 3aJI€;

7.6.1lopsook pabomvl ¢ KOMNBLIOMEPOM, PACNOTIONCEHHBIM 6 ODUbIUOMEKe:

e paboTa ¢ KOMIIBIOTEPOM YYAaCTHHKOB OOpa30BaTENFHOTO IMpoIecca MPOM3BOMUTCS B
MPUCYTCTBUH COTPYAHUKA OUOINOTEKH;

e paspemaercs paboTa 3a OJHUM IE€PCOHAIBHBIM KOMIBIOTEPOM He Oojiee JBYX YeJIOBEK
OJTHOBPEMEHHO;

® T[I0JIF30BATENIb MMEET TpaBo paboTaTh C HETPATUIMOHHBIM HOCHUTENeM HWH(POPMALUU MOCie
MIPEABAPUTEIILHOTO TECTUPOBAHUS €r0 PaOOTHUKOM OMOIHOTEKH;

e 110 BCeM BoImpocaM noucka uHpopmanuu B VHTepHEeTe MOJIb30BaTEdb JOKEH OOpaIiaThes K
paboTHUKY OMOMMOTEKH; 3ampeniaercss oOpalieHue K pecypcam MHTepHeTa, Mpeanojararoinimm
OIJIaTy | K pecypcam, ykazaHHbIM B DeepaibHOM CIIHCKE IKCTPEMHUCTCKOM JTUTEpaTypHI;

e paboTa ¢ KOMIBIOTEPOM MPOU3BOIUTCS COTJIACHO YTBEP)KIECHHBIM CAHUTAPHO — THTMEHUYECKUM
TpeOOBaHUSIM.



